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STATE OF MONTANA,
OFFICE OF THE STATE PUBLIC DEFENDER
AND
THE AMERICAN FEDERATION OF STATE, COUNTY,
AND MUNICIPAL EMPLOYEES, COUNCIL 9

1. PREAMBLE

THIS AGREEMENT is made and entered between the Office of the State Public Defender,
hereinafter referred to as the "Employer," and the American Federation of State, County and
Municipal Employees, Council 9, hereinafter referred to as the "Union." It is the intent and
purpose of this Agreement to assure sound and mutually beneficial working relationships
between the Employer and its employees, to provide an orderly, peaceful, and the sole and
exclusive means of resolving grievances, to prevent interruption of work and interference with
the efficient operation of the Employer and to set forth herein a basic and complete agreement
between the parties concerning the employment relationship and the terms and conditions of
employment which are not otherwise mandated by statute. It is understood that the Employer is
engaged in furnishing an essential public service, which vitally affects health, safety, comfort
and general well-being of the public and both parties hereto recognize the need for continuous
and reliable service to the public.

2. RECOGNITION

Section 1 — Exclusive representative. The Employer recognizes the Union as the sole and
exclusive representative of all public defenders and excluding confidential employees, supervisors
and managers, and attorneys employed as independent contractors.

Section 2 — Position classifications. The bargaining unit represented by the Union shall be
defined by the classifications provided under Section 2-18-301, MCA, and where necessary by
individual positions within classifications. Any disagreement may be resolved through the Board
of Personnel Appeals.

Section 3 - Decertification. It is understood that the Employer's recognition of the Union as
exclusive representative for the bargaining unit shall be withdrawn if the Union is decertified
through the procedure established by the Board of Personnel Appeals.

3. UNION RIGHTS

Section 1 — Employee representatives. In the event the Union designates an employee to act
in the capacity as official spokesperson for the Union on any matter, such a designation shall be
made in writing and shall specify the period covered by the designation.

Section 2 — Union officers. A written list of the accredited officers and representatives of the
bargaining unit shall be furnished to the chief public defender immediately after their election
and the chief public defender will be notified of any changes of elected representatives within
seven calendar days.
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Section 3 — Internal union business. The internal business of the Union shall be conducted
by the employees during their non-duty hours; provided, however, that selected and designated
Union officers or appointees shall be allowed a reasonable amount of paid time to investigate
and process grievances, including arbitration matters, but the Employer will not compensate the
aforementioned individuals for time spent in such activities outside of their normal work
schedule, nor may an individual create any overtime liability as a direct or indirect result of such
activities.

Section 4 — Union access to worksite. The Union's staff will be allowed to visit work areas of
the bargaining unit employees during work hours and confer on employment relations matters,
provided that such visitations shall be coordinated in advance with Management, and shall not
unduly disrupt work in progress.

Section 5 — Bulletin boards. The Union may utilize a reasonable amount of space on bulletin
boards as determined by local management on bulletin boards currently used for employee
notices. No derogatory information concerning the Employer shall be posted by the Union.

Section 6 — Personnel files. Accredited union representatives shall, with the written approval
of the bargaining unit employee, have the right to inspect the employee’s personnel file, with the
exception of medical information unless the issue involves such matters, and only where
justification is advanced for such access by the Union or the Union receives a HIPAA release
from the employee.

Section 7 — Meeting rooms. The Union may be allowed to use the employer's facilities for
Union meetings contingent upon availability and management approval. The Union shall be
liable for any damages as a result of such use.

Section 8 — Release time. The Employer shall grant a reasonable amount of paid release time
per biennium to a designated Union representative for pre-budget negotiations.

4. UNION SECURITY

Section 1 — Representative fee. Employees covered by the terms of this Agreement shall not
be required to become members of the Union but must, as a term and condition of employment,
pay a representation fee to the Union.

Section 2 — Employer remittance. Upon receipt of a written authorization from an employee
covered by this Agreement, the Employer shall deduct from the employee's pay the amount
owed to the Union by the employee for dues or a representation fee. The Employer will remit to
the Union such sums within 30 calendar days. Changes in the Union membership dues rate
and representation fee will be certified to the Employer in writing over the signature of the
authorized officer or officers of the Union and shall be done at least 30 calendar days in
advance of such change.

Section 3 — Failure to pay dues. All employees covered by the terms of this Agreement shall,
within 30 days of the signing of this Agreement or within 30 days of employment, whichever is
later, pay dues or the representation fee to the Union. Employees who fail to comply with this
requirement shall be discharged by the Employer within 30 days after receipt of written notice of
default by the Union. The Union may make written notice of default and demand for discharge
after the 30-day period specified above. The Employer shall initiate appropriate discharge
actions under this provision to ensure discharge of the affected employee(s) on the 30th day
from receipt by the Employer of the Union's written notice of default and demand for discharge.

091 AFSCME State Office of Public Defender — Public Defenders 2015-2017
4



Section 4 — List of employees’ nhames and addresses. The Employer, within 30 days of the
signing of this Agreement, shall present the Union with a list of names and addresses of all
current employees covered by this Agreement, and shall notify the Union within 30 days when a
new hire is completed.

Section 5 — Hold harmless clause. The Union will indemnify, defend and hold the Employer
harmless against any claim made and against any suit instituted against the Employer, including
attorney's fees and costs of defense thereof, on account of any provision of this Article.

5. MANAGEMENT RIGHTS
(In compliance with State Statute 39-31-303, M.C.A.)

The Union shall recognize the prerogatives of the agency to manage, direct, and control its
business in all particulars, in such areas as, but not limited to:

1. direct employees;
. hire, promote, transfer, assign, and retain employees;

3. relieve employees from duties because of lack of work or funds or under conditions
where continuation of such work would be inefficient and non-productive;

4. maintain the efficiency of government operations;

5. determine the methods, means, job classifications, and personnel by which the agency
operations are to be conducted,

6. take whatever actions may be necessary to carry out the missions of the agency in
situations of emergency; and

7. establish the methods and processes by which work is performed.

Such rights are retained by the Employer unless such rights are specifically relinquished in this
Agreement.

6. NON-DISCRIMINATION

Section 1. No member of the Union will be discharged or discriminated against for upholding
Union principles.

7. SENIORITY AND LAYOFF

Section 1 — Seniority.

A. Seniority means an employee’s length of continuous full-time service as a public
defender with the Office of the State Public Defender or any of the predecessor Montana
county governments.

B. An employee will not lose his/her seniority because of layoff, iliness, or injury. However,
seniority shall cease to accrue during a period of layoff, or a period of leave without pay
that exceeds 12 calendar weeks excluding on-the-job injury. Previously credited service,
however, will not be lost and an employee who is recalled or returns from an approved
leave of absence without pay shall retain all prior seniority.

C. An employee shall retain his/her seniority rights for up to one year following a layoff or

approved absence.
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D. An employee shall retain his/her seniority rights for one year following an approved
absence for a non-work related illness or injury.

E. Seniority shall terminate upon resignation, retirement, discharge, failure to report after
recall from layoff, or for absences in excess of one year as set forth above.

F. The Employer shall maintain a seniority list, which it will update at least annually.
Ranking of employees on the list who have the same seniority date shall be determined
by drawing administered by the Union.

Section 2 — Layoff and Recall.

A. Seniority, qualifications, and capabilities will be the controlling factors in the selection of
employees for layoff, recall from layoff, or non-disciplinary demotion within each office.

B. No permanent employee will be laid off while there are temporary or probationary
employees serving in the same classification and pay band in the same office.

C. Recall shall be made by notice to the employee’s last known address, with a copy to the
Union. Such employee must respond to such notice within 14 calendar days after the
date of the postmark and actually report to work within 30 calendar days of the response
to the employer.

D. No new position within an office will be filled in the bargaining unit while there are
bargaining unit employees from the office in layoff status who are available and qualified
to fill vacancies.

E. An employee may secure additional employment during a period on layoff without
forfeiting any rights under this Agreement.

8. JOB SECURITY

Section 1 — Probationary period. A probationary period shall be utilized for the most effective
adjustment of all new employees including those who transfer from other state agencies. The
probationary period shall last for one year. If the employer determines at any time during the
probationary period that the services of the probationary employee are unsatisfactory, the
employee may be separated upon written notice from the Employer.

Section 2 - Just cause. The Employer may discharge any employee with permanent status
only for just cause. The Employer shall furnish an employee subject to discharge or suspension
with a written statement of the grounds and specific reason(s) for such actions and shall in
addition notify the Union of the removal of an employee for cause. An employee with
permanent status may appeal his/her dismissal, suspension or other punitive disciplinary action
through the grievance procedure.

9. PAY AND HOURS

Section 1 - Pay. Pay for public defenders covered by this Agreement will be in accordance with
these provisions:
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Subsection 1 — Broadband pay system placement. Public defender positions are in
the broadband pay system according to the classification standards established by the
Department of Administration.

Subsection 2 — Pay adjustments. Upon written notification to and consultation with the
Union, the Employer may make adjustments to the salaries of public defenders within the
parameters established.

Subsection 3. Nothing in this Agreement will preclude any employee from exercising the
right to file a classification appeal with the Board of Personnel Appeals.

10. PROFESSIONAL WORKING CONDITIONS

Section 1 — State Bar of Montana dues. The Employer will pay the cost of annual dues or
admission fees for each employee's membership in the State Bar of Montana. The Employer
will deduct pro-rated annual dues from the final paycheck of terminating employees. New hires
after April 1 who have already paid their annual dues will receive pro-rated bar due
reimbursements.

Section 2 - Continuing legal education. The Employer will provide 15 hours training for
continuing legal education credits per year, including required ethics credits. Any additional
training or continuing legal education required by the Employer will be provided or paid for by
the Employer. The Employer will give thirty days advance notice of any required training. In the
event that such notice is not possible, the Employer will work with employees to schedule such
training by mutual agreement. In addition, the Employer will allow paid time off for employees to
attend pre-approved training and conferences related to continuing legal education or to
participate in professionalism or bar meetings. No attorney can be required to reimburse the
Employer for training conducted by the Office of the State Public Defender.

Section 3 — Fees and honoraria. An employee shall not accept fees or honoraria for
speeches, lectures, or teaching that are related to the Employer's operation without prior
approval of the Employer.

Section 4 — Caseloads. The parties agree to address workload and caseload issues through
the labor-management committee. Employees may raise concerns regarding caseload and/or
workload without reprisal by using the procedures set forth in Policy 117.

Section 5 — Bar complaints. The Employer will represent an employee in responding to
disciplinary proceedings commenced by the Montana State Bar when the conduct which is the
subject of the complaint was in accordance with Employer policies and procedures, at the
direction of a supervisor, or was within the scope of official duties.

Section 6 — Court sanctions. The Employer will pay any sanctions or fines levied by any court
against an employee for acts or omissions committed by the employee while working in
accordance with Employer policies and procedures and within the scope of official duties.

Section 7 — Indemnification. The Employer will indemnify and defend an employee from
liability that may arise out of the employee’s performance of duties that are in accordance with
Employer policies and procedures and within the scope of official duties.
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Section 8 — Parking or Public Transportation. Employees who are required to pay for
parking or public transportation will be reimbursed up to $35.00 per month. Employees
requesting reimbursement will be required to produce documentation on a monthly basis and a
State of Montana Travel Reimbursement Form. This reimbursement will be paid through the
State of Montana Payroll System and may be taxable under the Internal Revenue Service and
Montana Tax Policies.

Section 9 — Cell phone allowance. Employees who are required to use cell phones for work-
related activities will be provided a cell phone or may request a cell phone reimbursement under
the Policy 225, Cellular Devices and Services. Any reimbursement for the use of a personal
cell phone will be taxable under the Internal Revenue Service and Montana Tax Policies.

11. HOLIDAYS

Section 1 — Recognized holidays. For pay purposes the following shall be recognized
holidays for bargaining unit employees

New Year's Day..........coooviiiiiiiiiiiiiiieie e January 1

Martin Luther King Jr. Day ....owsmsisessammisvimie 3rd Monday in January
Lincoln's & Washington's Birthday.......................... 3rd Monday in February
Memorial Day .......ccoooeviiiiiiiiie Last Monday in May
Independence Day. i rnsss s July 4

Labor Day .......ooooviieiiiii e 1st Monday in September
Columbus Day. sl 2nd Monday in October
VEIETANS EIEY....rnumrsnmranmmanins sriss b S L November 11
Thanksgiving Day........ccccociiiii, 4th Thursday in November
Ehristmas Dayaawosoesnesmssmsusins s December 25

General Election Day ........ccccvvieiiiiiieieec In even-numbered years

In addition to the above, any day or days added by the State Legislature or Governor as paid
legal holidays for State employees will be granted.

Section 2 — Holiday pay eligibility. The holidays listed in Section 1 shall be granted at the
regular rate of pay to all eligible full-time employees except as provided for in Section 3. To be
eligible for holiday pay an employee must be in pay status on the last scheduled working day
immediately before the holiday and on the first regularly scheduled working day immediately
after the holiday.

Section 3 — Holiday pay. Employees who are directed by their supervisor to work on a holiday
may bank all hours worked up to eight to be taken later or cashed out on termination. The
actual hours worked will be treated as regular hours worked for time reporting purposes.
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12. LEAVES

Section 1 — Jury and witness duty. Employees summoned to serve as jurors or witnesses
shall be granted leave per 2-18-619, MCA.

Section 2 — Sick leave. Employees shall be granted sick leave per 2-18-618, MCA, and
according to the following:

Subsection 1 — Notice. Notification of absence because of iliness shall be given as soon
as possible to either the immediate supervisor or to the individual designated to receive
such calls. Management agrees to take appropriate steps to ensure notification to
employees of the names and telephone numbers of the designated individuals. If the
employee fails to give such notification, the absence may be charged to leave without pay.
Absence in excess of one shift without receipt of proper notification by the Employer from
the employee shall constitute just cause for immediate discharge, unless the failure to give
such notification was due to circumstances beyond the control of the employee.

Subsection 2 — Sick leave accumulation and exhaustion. Employees may accumulate
sick leave credits without limitations. Sick leave used must not exceed the amount accrued
by the employee. If an employee is ill and has exhausted his/her sick leave credits, s/he
may use his/her other accrued leave. If an employee has exhausted all accrued leave, the
Employer may permit the employee to be placed on a leave without pay status for one year,
renewable thereafter at the Employer's option on an annual basis.

Subsection 3 — Employees who become ill on vacation. In the event that an employee
on annual leave becomes ill, the employee shall be afforded the right to change his/her
annual leave status to sick leave status and to utilize available sick leave credits upon
furnishing Management acceptable medical certification, if required.

Subsection 4 — Doctor’s certification. The Employer may not require a doctor's certificate
to substantiate sick leave usage from an employee in the bargaining unit unless the
employee has been away from work in excess of three days on sick leave or unless the
Employer has good reason to suspect sick leave abuse.

Subsection 5 — Holidays during sick leave. In the event a holiday falls when an
employee is on paid sick leave, the absence shall not be charged to sick leave and the
employee will receive the holiday benefit.

Section 3 — Annual leave. Annual leave shall be granted pursuant to 2-18-611, 612, and 617,
MCA. Employees may choose to take two consecutive accrued workweeks of annual leave per
year or take annual leave on a single day or split-vacation basis. All annual leave must be
taken with prior Management approval, at the employee’s_individual discretion as long as the
execution of this right does not cause an undue burden for the Employer's operation.

Section 4 — Emergency leave. Accrued and available sick leave will be allowed for necessary
attendance to the illness of a member of the Employee's immediate family until other
attendance can be reasonably obtained, to attend a funeral in the immediate family, to receive
medical, dental or eye examinations, or for other disability related emergencies. Absence in
excess of one shift without receipt of proper notification by the Employer from the employee
shall constitute just cause for immediate discharge, unless the failure to give such notification
was due to circumstances beyond the control of the employee.
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Section 5 — Leave without pay. A leave without pay must be requested by the employee in
advance, and Management shall then determine if the employee can be excused for the time
requested. The employee shall use the standard leave request form. The approval or
disapproval from Management shall be based on the needs of the agency, the reason for the
request, and the employee's work record.

Section 6 — Military leave. Military leave shall be granted per 10-1-1009, MCA.

Section 7 — Industrial accident leave. A permanent employee injured on the job and eligible
for Industrial Accident benefits shall retain all rights to his previously held position and shall be
entitled to leave without pay for a period of up to twelve weeks following the date of injury.

Section 8 — Educational leave. Employees desiring a leave of absence to pursue educational
objectives should make a written request for such a leave to the regional deputy public defender
or his/her designee. The regional deputy public defender or designee will consider the nature of
the request and the needs of the office and then determine whether the leave of absence can
be granted, and if so, whether the leave will be paid or unpaid. The regional deputy public
defender or designee may also consider whether the employer will provide any contributions
toward tuition, fees, materials or travel. The granting or denial of education leave specific in this
paragraph is the Employer’s sole discretion.

Section 9 — Discretionary leave. Employees who desire a leave of absence for reasons not
expressly covered by other sections of the Agreement may request a discretionary leave of
absence from the regional deputy public defender or his/her designee. The employee should
request the leave of absence in writing, and specify both the reasons for the leave and expected
duration of the leave. The regional deputy public defender possesses the sole discretion to
determine whether the request will be granted, with or without pay, and the duration for the
leave of absence.

Section 10 — Exempt compensatory time. Employees earning exempt compensatory time will
be limited to a balance of 180 hours. Any excess will be treated in accordance with state policy.

Section 11 — Approval. All leave must be pre-approved by the immediate supervisor
13. VACANCIES AND PROMOTIONS

Section 1. Except for Attorney 3 positions, the following procedures will be followed in the posting
and filling of vacant or newly created permanent positions. The purpose of this system is to
inform employees of vacancies and newly created positions and to afford employees who are
interested and who feel they qualify an equal opportunity to apply for the vacant or newly
created position. It is understood that newly hired employees and employees on a leave of
absence for any reason may not have the same period of notice as other employees concerning
position vacancies. The process for Attorney 3 positions will be outlined in the addendum.

Subsection 1. When a vacant or newly created permanent position is to be filled, the
Employer shall notify employees of the vacancy. The notice will state where interested
employees are to make application, the cutoff date for application submittal and the
minimum qualifications.

Subsection 2. The Employer will ensure that all such applications are considered in the
selection process. Members in the bargaining unit who are unsuccessful applicants
shall be so notified upon completion of the selection process.
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Subsection 3. All positions in the bargaining unit and those positions that immediately
follow in a logical ladder shall be posted per the provisions of this section for at least
seven calendar days. However, Subsection 4 will not apply to positions not included in
the bargaining unit.

Subsection 4: Any employee hired will not be eligible for relocation during the term of
probation, without the approval of management.

Subsection 5. Seniority, qualifications and capabilities shall be the controlling factors in
filling new or vacant permanent positions.

14. RATINGS AND WARNINGS

Section 1. An employee may request and receive a copy of his/her current position description
at any time.

Section 2. An evaluation system approved by the Chief Public Defender shall be utilized by the
Employer in the evaluation of employees covered by this Agreement. Supervisors shall receive
training in the operation of the performance appraisal system before evaluating employees.

Section 3. When performance appraisals are prepared by the employee's immediate
supervisor and the next higher supervisor, the results of the combined evaluation shall be
transmitted to the employee in the form of a copy of his/her performance appraisal. The
immediate supervisor shall discuss the evaluation with the employee and note by signature
retained in the personnel file that the evaluation has been discussed with the employee. If the
employee desires to submit a brief written statement in explanation or mitigation of any remark
on the performance appraisal form, the statement shall be attached to the performance
appraisal form in the personnel file.

Section 4. Information reflecting critically on an employee may not be placed in a personnel file
unless the document has been sent to the employee and initialed by the employee, or a
supervisor has noted in the file that the employee has refused to initial or accept the document
in question.

Section 5. An employee shall have the right to appeal through the grievance procedure if s/he
feels there is incorrect material that should be removed from the personnel file.

Section 6. Formal letters of caution, consultation, warning, admonishment, and reprimand shall
remain in an employee's perscnnel file, and shall be destroyed no later than one year upon
request of the employee after they have been placed in the file unless such items can be used
in support of possible disciplinary action arising from more recent employee action or behavior
patterns or is applicable to pending legal or quasi-legal proceedings.

Section 7. Material placed in the personnel files of an employee without conformity with the
provisions of this Section will not be used by the Employer in any subsequent evaluation or
disciplinary proceeding involving the employee.

Section 8. With the Employee's written permission, the Employer will provide the Union with
copies of the employee’s personnel file and any employer-initiated material relating to the
performance, discipline, or termination for cause of the employee.
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15. NOTIFICATIONS

Section 1. The Employer shall give permanent employees subject to lay off a minimum of 21
calendar days advance notice and shall deliver a copy of such to the Union, which shall be
allowed an opportunity to comment.

Section 2. The Employer shall insure reasonable access to the Union and each employee to
its rules, regulations and policies on employment related matters. The Union shall be notified
of any proposed changes or additions to personnel rules, regulations and policies issued by the
Office of the State Public Defender or Public Defender Commission sufficiently in advance to
allow discussion and comment.

Section 3. The Employer shall provide, on a timely basis, information on the rules, policies or
laws, and if necessary, will provide necessary training on matters which directly affect the
employees.

16. GRIEVANCES AND ARBITRATION

Section 1 — Purpose. Having a desire to create and maintain labor relations harmony between
them, the parties hereto agree that they will promptly attempt to adjust all grievances involving
the interpretation, application or alleged violation of a specific provision of this Agreement
through the exclusive grievance process attached as Addendum B.

Section 2 — Peaceful resolution of grievances. During the processing of any matter under
this Article, the Union agrees not to strike, render unfair reports or cause slowdowns, and the
Employer agrees not to lock out employees represented by the Union.

17. LABOR-MANAGEMENT COMMITTEE

Section 1. The Employer and the Union agree to the establishment of a Labor-Management
Committee.

Subsection 1. The purpose of this Committee is to discuss any item of concern to either party
and foster good communications between the Employer and the members of the bargaining
unit. The Committee will not, however, take the place of the grievance procedure outlined in
Addendum B or the collective bargaining process.

Subsection 2. The Labor-Management Committee will be comprised of up to five
representatives from management to include the chief public defender and up to five members
appointed by the union. A representative from AFSCME Council 9 may serve as one of the
representatives.

Subsection 3. The committee will meet at a mutually agreeable time, place and date within a
reasonable length of time following the request of either party. The meeting will be scheduled
during working hours at a time and place deemed to be in the best interest of the operation of
the office. Notice of the meetings will be made to the representatives at least 10 days prior to
the meeting.
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Section 2. The Employer and the Union agree to the establishment of a Pay Study
Committee. The Committee will be comprised of up to three representatives from management
and up to three members from the Union and one member of AFSCME Council 9 staff. The
committee will meet at a mutually agreeable time, place and date following the request of either
party. The purpose of the committee will be to discuss and produce a wage study in order to
identify a market pay rate for public defender attorneys. The committee’s goal will be to come
up with recommendations for the negotiations committee and the legislative session.

Section 3. Union and Management agree to address caseloads and establish a committee that
will report directly to the Montana Public Defender Commission.

18. SEVERABILITY

Section 1 — Severability. In the event that any provision of this Agreement shall be declared
invalid at any time or unenforceable by any court of competent jurisdiction or through
government regulations or decree, such decision shall not invalidate the entire Agreement, it
being the expressed intention of the parties hereto that all other provisions not declared invalid
or unenforceable, shall remain in full force and effect.

19. ENTIRE AGREEMENT

Section 1. The parties acknowledge that during negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make demands and proposals with respect to
any subject or matter not removed by law from the area of collective bargaining, and that the
understandings and agreements arrived at by the parties after the exercise of that right and
opportunity are set forth in this Agreement.

Therefore, the Employer and the Union for the duration of this Agreement, each voluntarily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated to bargain
collectively with respect to any subject or matter specifically referred to or covered by this
Agreement. This Article shall not be construed to in any way restrict parties from commencing
negotiations or under applicable law on any succeeding agreement to take effect upon
termination of this Agreement.

Section 2. The parties recognize the right, obligation and duty of the Department of
Administration and its duly designated officials to promulgate rules, regulations, directives and
orders from time-to-time as deemed necessary insofar as such rules, regulations, directives and
orders that affect the members of the bargaining unit covered by this Agreement are not
inconsistent with the terms of this Agreement and are not inconsistent with the laws of the State
of Montana and federal laws.

20. TERM OF AGREEMENT

Section 1. This Agreement shall be effective as of the 1% day of July, 2015, and shall remain in
full force and effect through the 30th day of June, 2017. If one of the parties desires to modify
this Agreement, it shall give the other written notice of its intent to do so. In such case, the
parties agree to give written notice not sooner than 120 and no less than 90 days prior to the
expiration date, and agree to meet no later than 90 days prior to the expiration date in order to
renegotiate this Agreement. The Employer and the Union will meet to reopen negotiations in
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sufficient time to permit adequate negotiations on economic matters. The Union shall have the
right to engage in concerted activity after December 31, 2016, for matters pertaining to wages
and economic benefits in the Fiscal Years 2018-2019 biennium.

21. NO STRIKE/NO LOCKOUT

Section 1 — Strikes. During the term of this Agreement, neither the Union nor its agents or
representatives will cause, sanction or take part in any strike or any other interference with the
operation of the Employer's business, except as provided in Article 20.

Section 2 - Lockouts During the term of this Agreement, there shall be no lockouts by the
Employer.

DATED thls?é day of hiz‘—‘%{f‘zﬁw

FOR THE STATE: FOR THE UNION:
Wlﬁ/am ‘f—!ooks Q’hléf Public Defender Timm Twardoski, Executive Director 7
Office of State Public Defender . AFSCME Council 9
o
YN ekl VN g ///////M
Michael P\anion, Chief Bargaining Team Member

State Office of Labor Relations

PP A / /4 %

Krigtina Neal, Conflict Gbordinator (Barddiniig Team Member /
Office of State Public Defender

Bargaining Team Member
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ADDENDUM A
July 1, 2013 — June 30, 2015 Pay Plan
Office of the State Public Defender and
AFSCME Council 9

This addendum represents the parties’ complete agreement concerning the placement, adjustment
and progression of bargaining unit employees’ pay under the broadband pay plan prescribed under
Section 2-18-303, MCA.

Section 1 — Statement of Broadband Pay Plan Goal. The goal of the Office of State Public
Defender (OPD) is to provide competitive pay ranges based on experience, job responsibilities, and
the office’s ability to pay.

Section 2 — Wage Increase - All employees covered by this collective bargaining agreement shall
receive a $.50 an hour pay increase effective the first day of the first complete pay period that
includes January 15, 2016 and a $.50 an hour pay increase effective the first day of the first
complete pay period that includes January 15, 2017. The increases shall apply to the employee’s
base pay.

Section 3- Pay Plan Adjustment - Employees shall advance in the matrix based on relevant years
of experience on July 1, 2015 based on the schedule in Section 4. Employees shall advance in the
matrix based on relevant years of experience on July 1, 2016 based on the schedule in Section 4, if
funding is available. Employer will notify AFSCME in writing on or before June 1, 2016 as to OPD’s
ability or inability to fund the July 1, 2016 advancement in the matrix.

Pay adjustments will be paid to employees who are employed as of the date of ratification,
retroactively to July 1, 2015.

Section 4 — Pay Rates. The pay rates for public defenders are outlined below.

Rank Experience July 1, 2015 January 15, 2016  January 15, 2017
1 No License 5 43,575 S 44,615 S 45,655
1 0 53,596 54,636 55,676
1 1 56,683 57,723 58,763
2 2 58,565 59,605 60,645
2 3 62,903 63,943 64,983
2 4 67,740 68,780 69,820
2 5 72,581 73,621 74,661
2 6 74,250 75,290 76,330
2 7 75,230 76,270 77,310
2 8and above 76,210 77,250 78,290
3 5 74,250 75,290 76,330
3 6 75,921 76,961 78,001
3 7 77,419 78,459 79,499
3 8 80,646 81,686 82,726
3 9 83,871 84,911 85,951
3 10 and above 87,097 88,137 89,177
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Subsection — 1 Attorney 1: 0-2 years. The entry level position requires supervision and training.
These attorneys typically would be involved in courts of limited jurisdiction (city, municipal, justice,
treatment); youth court cases; civil cases; and cases in rural regions. Upon successful completion
of the two year period of service, attorneys in this tier would automatically move to the Attorney 2
level on the following July 1.

Subsection - 2 Attorney 2: 2-8 years. These are more experienced attorneys with demonstrated
skill levels in various kinds of cases, able to work with less supervision, and handle more
responsibility. These attorneys typically would be involved with lower level felony cases; youth court
cases; civil cases, including representing parents in abuse/neglect/dependency cases, and cases
involving involuntary commitments and/or guardianships. Movement within Attorney 2 from 2
through 8 years is based on experience. Pay will be adjusted July 1. Movement from this tier to
Attorney 3 would not be automatic. Attorneys in this level may request movement to the next level.

Subsection — 3 Attorney 3: at least 5 years. Promotion to Attorney 3 would be at the discretion of
OPD management, dependent on OPD’s ability to fund the salary and benefits, attorney
performance, and the need for attorney services at this level. These attorneys typically would be
involved in high-level felony cases, high-level civil cases, and or be experienced rural attorneys.
Considerations for promotion would include:

- The commitment and ability to perform at the highest ethical and professional levels;

- A demonstrated willingness and ability to serve effectively as a leader or mentor to other
attorneys and staff in OPD,;

- A demonstrated willingness and ability to advocate for the interests of OPD and its
employees

- A demonstrated commitment to accept assignment to complex cases, and a demonstrated
ability to effectively represent clients in such cases. It is contemplated that such cases will
be the predominant or primary assignments for an attorney seeking to move to Attorney 3.
However, the mere numbers of such cases assigned to an attorney will not be the
determinative factor, so attorneys who practice in regions in which there is a relative lack of
such cases will not be slighted.

Subsection 4 - Transition. All current B and BH employees have transitioned to Attorney 2.

The base pay for current B and BH attorneys is be grandfathered by taking into consideration their
placement under the former B and BH pay plan.

B and BH Rank Experience July 1, 2015 January 15, 2016 January 15, 2017
B 2 10and above S 80,923 S 81,963 S 83,003
BH 2 10 and above 87,097 88,137 89,177

Subsection 5 - Attorney 3. Attorneys wanting to become Attorney 3 will make the request in
writing to their Regional Director and copied to the Chief Public Defender.

When a need for an Attorney 3 position becomes available as determined by management all
requests will be considered. Management will make the final decision.

Attorneys who are moved into Attorney 3 will initially be placed using their number of years of
experience.

Thereafter no movement is automatic but rather Attorney 3 salaries will be reviewed on July 1 every
year to determine any further adjustments in pay plan.

Attorneys who elect to return to Attorney 2 from Attorney 3 will be placed at the appropriate pay rate
as specified in the contract.
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Subsection 6 — New hires who are not licensed to practice law in the State of Montana. Any
employee who is not licensed to practice law in the State of Montana will be paid at the lowest pay
rate contained in the schedule regardless of their previous relevant experience. Once they obtain
licensure, they will be paid at the pay rate that corresponds to their relevant experience, up to five
years.

Subsection 7- New hires who are licensed to practice law in the State of Montana.

Employees who are licensed to practice law in the State of Montana and hired after the ratification of
this pay addendum may be credited with up to five years previous relevant legal experience under
the schedule.

Subsection 8 — Relevant experience.

(a) All experience employed by the OPD will be credited on a year-for-year basis.

(b) All experience employed as a full-time public defender in a public defender
office will be credited on a year-for-year basis.

(c) Previous experience as a full time criminal defense attorney will be credited
on a half year for each year of experience.

(d) Previous experience employed as a full-time prosecutor will be credited a
half-year for each year of experience.

(e) All previous civil or law clerk experience will be credited on a quarter-year for
each year of experience.

(f) The maximum credit an employee may receive for previous experience under
these subsections (b) through (e) will be five years. Credit will not be given
for any other work experience. In calculating credit under this subsection,
only time as a licensed attorney will be counted, and only one subsection can
apply for any one year (the highest number).

Subsection 9 — Review Process. The parties agree to develop a review process for employees
who disagree with their initial placement on the schedule. Employees will be required to submita
written document to AFSCME.

Subsection 10 — Review Panel. The Review Panel will be made up of two representatives of
management and two members appointed by the Union.

Section 4 - Location Pay. OPD, at its discretion, may set base pay rates above those shown in
the s for employees working in high-cost or difficult-to-recruit locations. If OPD elects to set base
pay rates above those shown in the schedule under these conditions, it will apply those pay
adjustments uniformly and consistently to all bargaining unit employees within the specific location.
OPD will notify the union in writing of the amount and rationale for any increase granted pursuant to
this section within 10 days of implementation.

New Section 5 — Rovers Stipend, Employees currently receiving a Rover stipend will continue to
receive the $3,500 Rover stipend. Employees shall not receive any rover stipend or other Rover
related compensation ance they are no longer regularly assigned and working as a rover.

Section 6- Employees Under Formal Corrective Action Plans or Training Assignments.
Employees who are under a written, formal corrective action plan or under training assignments will
not receive pay increases until they successfully complete those plans.

Section 7- Employees With Probationary-status Licenses. Employees with probationary-status
law licenses pursuant to action taken by the Commission on Practice will not receive the
discretionary pay increases or any time credit during the probationary time period.

091 AFSCME State Office of Public Defender — Public Defenders 2015-2017
17



oA
DATED this k 3 '/day of ])M.L-l/*‘!/’/), 2015

FOR THE STATE: FOR THE UNION:
T —
William Hooks, Chief Public Defender Timm Twardoski, Executive Director
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ADDENDUM B - GRIEVANCE PROCEDURE

Step 1. All grievances involving the interpretation, application or alleged violation of a
specific provision of this Agreement shall be taken up with the employee's immediate
supervisor within 15 working days of the grievance. The immediate supervisor shall have
five working days to respond. All grievances must be discussed with the immediate
supervisor prior to the filing of a formal grievance and no formal grievance may be filed
until the immediate supervisor has been given opportunity to attempt resolution.

Step 2. If the grievance is not resolved informally, a formal grievance may be presented in
writing within 10 working days from the receipt of the immediate supervisor's response of
Step 1 to the Regional Deputy Public Defender. The Regional Deputy Public Defender
shall have 10 working days from receipt of the grievance to respond in writing.

Step 3. If the grievance is not resolved at Step 2, it may be presented to the Chief Public
Defender within 10 working days of the receipt of the Step 2 response. The Chief Public
Defender shall have 15 working days to respond to the grievance in writing.

Step 4. Should the Union consider the decision of the Chief Public Defender
unsatisfactory, the Union shall, within 15 working days of receipt of such decision, notify
the Chief Public Defender and the Chief of the State Office of Labor Relations of its
decision to take the grievance to final and binding arbitration.

RULES OF GRIEVANCE PROCESSING

1. Time limits of any stage of the grievance procedure may be extended by written mutual
agreement of the parties at that step.

2. A grievance not filed or advanced by the grievant within the time limits provided shall be
deemed permanently withdrawn as having been settled on the basis of the decision most
recently received. Failure on the part of the Employer's representative to answer within the
time limit set forth in any step will entitle the Employee to the next step.

3. An appointed authority may replace any titled position in the grievance procedure,
provided that such appointee has full authority to act in the capacity of the person being
replaced.

4. When the grievance is presented in writing there shall be set forth all of the following:
a. A complete statement of the grievance and facts upon which it is based.

b. The rights of the individual claimed to have been violated and the remedy or
correction requested.

5. Those employees desiring to use alternative grievance procedures through the Montana
Board of Personnel Appeals may not pursue the same complaint under the provisions of
this contractual procedure. Similarly, an employee pursuing a grievance under the
provisions of this contract may not pursue the same grievance under another procedure.

6. In the event of a classification related grievance, the statutory classification appeal route
shall be followed wherein the grievance may be submitted to the Board of Personnel
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Appeals for final resolution. Where a question arises as to whether the matter falls under
the jurisdiction of the Board or could possibly be arbitrated, the matter shall be referred to
the Board for a decision.

RULES OF ARBITRATION

1. Within 10 working days of receipt of the Union's notice of the intent to arbitrate a grievance,
the parties shall call upon the Chief of the State Office of Labor Relations to submit a
list of mutually acceptable Arbitrators.

2. Each party shall be entitled to strike names from the list in alternate order and the name
so remaining shall be the arbitrator. The arbitrator shall render a decision within 20
working days of the hearing and that decision shall be final and binding.

3. Each party shall share equally the cost of the arbitrator. In the event one of the parties
wants transcripts from the proceedings of the arbitration, the party requesting the
transcripts shall pay all costs. If each party requests a transcript, they shall equally share
the cost.

4. The arbitrator may not add to, subtract from or modify the terms of this Agreement.

5. In the event the arbitrator charges a fee(s) for canceling an arbitration hearing, the party
requesting the cancellation is responsible for payment.
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ADDENDUM C - GRIEVANCE FORM

The following form shall be used to process grievances in accordance with Addendum B,
Grievance Procedure. The employee(s) shall fill out the following form if they are not
satisfied with the Step 1 answer of the immediate supervisor within 10 working days of
receipt of said response: ‘

EXPLANATION OF THE GRIEVANCE (to include identification of articles and sections of
the contract that were violated, and when the grievance occurred -- also attach documents,
if any, to support your claim):

YOUR PROPOSED SOLUTION TO THE GRIEVANCE:

Employee's Signature Date

STEP 2 RESPONSE (The ------ or his’her designee shall answer within 10 working days of
receipt of this form the grievance described by the employee.):

Signature, -=--=-=----mmmmemeeee- Date

(or his/her designee)

Step 3. If no settlement is reached at Step 2, forward this form to the ------------ within 10
working days of the receipt of the written Step 2 response. The ------=----- shall have 15

working days in which to respond to the grievance in writing.

REASONS (The Employee shall state the reason(s) for not accepting Management's
answer at Step 2.).
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Employee’s Signature Date

STEP 3 RESPONSE (The ------------------- shall respond to the Employee’s grievance below
within 15 working days of receipt of the grievance at step three.):

Signature of Chief Public Defender Date
(or his/her designee)
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Memorandum of Understanding
Between
Office of the State Public Defender
And
American Federation of State, County and Municipal Employees
(AFSCME) Council 9

This memorandum of understanding is entered into by the Office of the State Public
Defender herein referred to as (OSPD), and the American Federation of State, County
and Municipal Employees, herein referred to as the Union.

The OPD and the Union agree to modify the collective bargaining agreement between
AFSCME and the OSPD labor agreement 2015/2017.

The Oil Patch Rent Allowance Program is available to individuals employed in essential
and difficult recruitment and retention positions/classifications located within the
following counties of Custer, Dawson and Valley affected by oil activities.

In accordance with the Natural Resource Energy Development Impact Policy Section D
(1) Housing Allowance Payments, OSPD has established a rental allowance program to
offer some relief to the workforce challenges. These procedures are applicable to new
and current employees.

Employees who rent a permanent residence within the following counties of Custer,
Dawson and Valley are eligible to apply for the Oil Patch Rent Allowance Program and
upon approval will be given up to $500 (five hundred dollars) each month to offset
housing liabilities.

The rental allowance agreement is void and the rent allowance payment will be
discontinued once an employee terminates employment with OSPD, transfers to another
OSPD Region or is no longer renting. The employee must notify his/her Regional
Deputy Public Defender and Human Resources to stop the rental allowance. The
employee is responsible for repaying excess allowance once the agreement has ended.

PROCEDURE:
Employee must submit a completed, signed rental or lease agreement and complete an
OSPD request for rental allowance application. The completed rental or lease agreement
and request for rental allowance application must be submitted to Human Resources for
approval. Expected turnaround for approval is five business days. The following
information must be included on the rental or lease agreement:

Employee’s name

Rental Company/Landlord name

Rental Company/Landlord address

Amount of rent

Effective date of lease



Rental allowance approvals are in effect for twelve months from the signature date of
Central Office approval. To renew a rental allowance request, the employee must submit
a new application at least 30 days prior to the renewal date.

Monthly verification of rent payment is required. Documentation needs to be received by
Human Resources by the tenth calendar day of the month. Acceptable documentation
includes the following:

Travel Expense Report supplemented by one of the following:

e Receipt from the rental company including name and address of
rental property, date and amount OR,
e Cancelled check OR,

e Copy of money order

OTHER:

All payments for rental allowance are taxable as required by IRS regulations. The rental
allowance expenses and applicable taxes will be processed on the first pay period ending
following the 10" of the month.

Continuation of the Rent Allowance Program depends upon rental market conditions;
recruitment and retention difficulties; the employee is no longer impacted by the
economic conditions and/or availability of OSPD funding. Payment amounts can change
due to a number of circumstances such as a decrease dollar amount in rent/lease
agreement or inadequate funding within the OSPD budget. This program can be
eliminated and/or the agreement can be rescinded at any time with a thirty (30) day notice
to the impacted employee(s). The Regional Deputy Public Defender, the Chief Public
Defender and the Administrative Director will validate the need to continue this program
at least semi-annually.

The rent allowance is intended for individual/family housing needs and shall not be used
for shared/sublet housing arrangements. An investigation may be conducted at any time,
to ensure this policy is followed as intended.

Any violation of the Oil Rent Allowance Program may nullify the rental allowance and
may lead to disciplinary action.

All exceptions must be justified, documented and presented to the Chief Public Defender
for approval or denial.

A committee comprising of AFSCME, and Management members will be established to
review this agreement every 3 months and modify when deemed necessary.

This agreement will sunset June 30, 2017.
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FOR: AMERICAN FEDERATION OF FOR: STATE OF MONTANA
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Tlmm Twardoski, Executive Director Michael ILMamon Chief
Council No. 9 State Office of Labor Relations
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Chief Public Defender

Office of the State Public Defender

Krigtina Neil, Conflict Cotrdinator

Office of the State Public Defender
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Office of the State Public Defender
HOUSING ALLOWANCE ACKNOWLEDGEMENT AND
UNDERSTANDING

i acknowledge 1 have read and understand the
Memorandum of Understanding between the American Federation of State County and
Municipal Employees (AFSCME) and the Office of the State Public Defender providing
compensation to employees working in areas impacted by natural resource development.
[ understand by requesting the Qil Patch Rent Allowance [ may be eligible for a monthly
housing allowance to help offset the cost of renting a primary residence.

Specifically, | understand by requesting this discretionary pay | am responsible for:

1. Providing my Regional Public Defender with a copy of the lease agreement.

2. Notifying my Regional Public Defender immediately if | plan to move or if the terms and
conditions of my lease change.

3. Reimbursing my employer all funds provided for, but not used in the execution or
fulfillment of the lease agreement in which the allowance was based.

4. The tax liability associated with my housing allowance.

5. | authorize OSPD to withhold any unused allowances should | become ineligible to
receive this allowance.

I also understand that apProved housing allowances will be processed the first pay period
ending following the 10" of the month and will be reimbursed on my pay check.

Documentation of Housing request (HR will email payroll for information)
Lease/rental Amount:

Monthly amount to be received

Chief Public Defender Approval:

By signing below, I certify that I have read and understand the Memorandum of
Understanding and understand my responsibilities associated with receiving a housing
allowance. Intentional falsification, failure to notify my Regional Deputy Public
Defender of changes, or failure to reimburse my employer for funds I should not have
received may subject me to discipline, up to and including termination.

Employee Signature Date

Regional Deputy Public Defender Signature Date

Return completed form to Barb Kain, Human Resource Officer bkain@mt.gov for processing.
Cc: MOU
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